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TRUONGDAIHOC CONGNGHIEPHANOI CONGHOA XA HQICHUNGHIA VIETNAM

TRUNG TAM KHAO THI Poc lap - Ty do - Hanh phic
Sé: 03 /HD-TTKT Ha NGi, ngay 09 thang 07 ndm 2021
HUONG DAN

V/v tb chirc danh gia két qua hoe tap
ciia sinh vién theo phwong thire tryce tuyén

Can cir tién dé dao tao nam hoc da duoc nha truong ban hanh;

Céin it vio dién bién phike tap dich Covid-19 bung phdt trong thoi gian gan
day,

Ciin cik Quyét dinh 6 1274/QD-DHCN ngay 19 thang 12 ndm 2018 clia Hiéu
trucng Truong Dai hoc Cong nghiép Ha Ngi ban hanh Quy dinh t6 chirc két qua
hoc tdp ciia sinh vién truong Pai hoc Cong nghiép Ha Noi;

Trung tim Khao thi ban hanh hudng dn thyc hién cong tac t& chirc danh gia
két qua hoc tip ciia sinh vién theo phwong thire truc tuyén nhu sau.

I. Pham vi ap dung

Ban huéng din nay ding dé théng nhat hoat ddng t6 chirc danh gia két qua
hoc tdp cua sinh vién trudng Pai hoc Cong nghiép Ha Noi theo phuong thic
tryre tuyén.

I1. N§i dung hwéng din
1. Hoat déng 1ap k& hoach thi va chuén bi thi

a. Hogt dpng Igp ké hoach thi

_ K& hoach thi x4c dinh thoi-gian t chirc thi két thic hoc phén cho c4c 16p, khéa
dao tao. K& hoach thi dugc sép xép cho ting hoc phén dam bao sb ca td chie thi
cho 1 hoc phan 1a it nhét. K& hoach thi dugc théng béo trudce tho diém thi it
nhit 7 ngay. '

- Déi véi cac mdn ngoai ngit, ké hoach thi va lich thi dugc théng bao t31 cac don
vi va sinh vién trén cdc kénh thong tin ndi bd ctia Nha truong dong thoi trén 2 hé
théng dai hoc dién tir va hé théng EOP.

b. Hoat dong chudin bj thi

- TTKT chiu trach nhiém chuén b ddy da céc tai ligu (ban cimg) lién quan dén
ca thi.

- TTKT phéan quyén tai khoan cho cin bd coi thi (CBCT), Giang vién (GV)
huéng dan mén ¢ hinh thue thi dang BTL/DA/TL dé thyc hién céc nhiém vy
coi chdm thi true tuyén.
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- GV huéng din BTL/PA/TL, CBCT mén thyc hanh hodc van dap (c6 phan
thye hanh phién 1) tién hanh tao thy myc ngp bai tai phong thi trén hé théng dai
hoc dién tu.

- TTKT tao thu muc ndp bai cho timg mdn thi tu luan tai phong thi trén hé théng
dai hoc dién tu.

_ TTKT tao nhém zalo ca thi dé tao kénh lién lac gitta CBCT va TTKT, gén mé
QR zalo ca thi tai timg phong thi tryc tuyén trén hai hé théng.

- Vi che hoo phn ngoal ngit thi trén hé théng BOP, TTKT phdi hop véi Khoa
Ngoai ngit chuyén danh sach sinh vién dy thi (ban mém) theo timg phong thi de
Khoa Ngoai ngft tao tai khoan cho SV du thi cac mén ngoai ngit trén hé théng
“EOP”.

_ TTKT tao d thi trgc tuyén dbi véi cac mén thi ciia Khoa Ly luan chinh tri va
céo mén thi tréc nghiém tai timg phong thi trén hé thong “Thi Online”.

2. Hoat dong ra dé thi

a. Yéu ciu ddi voi dé thi:

_ Ban dién tir cta d& thi do Truong bo mén giri qua email vé dia chi hom thu
(trungtamkhaothidhenhn@gmail.com) clia phong dé thi TT Khao thi,

- Trong truong hop khong thé dén trudong ndp ban cling da thi, dép 4an, sau khi ca
thi két thuc, Trudng bd mon giri ban mém dap 4an clia mé dé thi dugc stir dung vé
dia chi hom thu ctia phong dé thi.

- Vi céc dé thi truc tuyén nén dé & dinh dang A4,

- Trudng hop s dung dé thi m& (cho phép st dung tai ligu trong qua trinh l1am
bai), phai lam rd loai tai ligu dwgc str dung la tai liéu ban in/ban dign tir /ca hai
Joai va tén loai tai liéu dugc st dung (néu han ché tai liéu dugc st dung).

b. Yéu ciu doi véi viéc lgp, in sao dé thi:

_ Pé thi dugc chon ngiu nhién trong sb cac dé thi duoc gidi thiéu tir cac don vi
quén 1y hoc phin, TTKT gén ma dé thi.

- P2 thi ban dién tir dugc chuyén sang dinh dang PDF va dugc dat mat khau.
Link truy cip ¢ thi dugc gén vao ting phong thi theo ding ca thi, mon thi, cai
~ dat gio mo, dong link d8 thi.

- D? thi ban dién t& c6 mau nén nghu nhién theo ting ca thi, gin logo cla
Trudng dé thudn loi cho cong tic gidm sat truc tuyén qué trinh tham gia thi cua
sinh vién.

_ D3 thi ban gidy trong hop thi dugc in thém mét khdu md d& thi dé CBCT doc

cho thi sinh sau khi phong thi da 6n dinh e
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- Cac mdn thi ¢6 hinh thu'c thi van dap: ng0a1 viéc in ban cing dé thi theo quy
dinh, TT Khéo thi s& gén ban dién tir cua dé thi vao tirng phong thi trén hé théng
thi trwc tuyén, gioi han chi CBCT c6 thé truy cap.

3. T4 chirc thi
a. Déi véi CBCT

* Trwde ca thi

- C6 mit 15 phit trude ca thi va nhan hd so ca thi tt TTKT. Déng nhdp vao
nhém Zalo ca thi dé théng béo céc vén dé phat sinh (néu cb).

- Tao link zoom phong thi va thyc hién cai dat cac tinh ning nhim dam béo didu
kién tt nhét trong qua trinh gidm sat thi.
- Tao phong breakout 48 didm danh va kidm soét sinh vién ra, vao phong thi
- Nhic nhé SV céc quy dinh lién quan dén qua trinh tham gia thi, cach xur ly céc
vuéng méc trong qué trinh thi.
- Thao tic ghi 4m, ghi hinh ca thi.
- CBCT yéu cdu SV dam bao cac yéu ciu v thiét bj va k¥ thufit du 2 thiét bi dé
tham gia thi, yéu cdu SV t4t tab khac va céac apps zalo/facebook. ..

* Trong ca thi
- Huéng dan sinh vién mé link d8 thi, cung cAp cho sinh vién mét khéu d thi.

- Thye hién giam sat th1 P& ché d6 man hinh “Gallery”, cai dat hién thi toi da
man hinh (7x7), Yéu ciu sv chinh géc quay camera dam béo nhin dugc 10 mét
va thao tac 1am bai cha sinh vién,...

- Néu phat hién sinh vién vi pham quy ché, CBCT chon ché @6 “Pin” sinh vién
d& ghi hinh lam minh ching.

- Pbi v6i hinh thirc thi vAn dap sau khi sinh vién dd tra 1o van dap xong, CB
chém thi cong bd diém ngay cho sinh vién va tién hanh Remove sinh vién ra
khoi phong zoom. Pbi véi nhitng trudng hop sinh vién bi out ra khoi phong
zoom trong qua trinh thi thi CB chdm thi ¢6 thé tién hanh vén dép bd sung néu
sinh vién tiép tuc ding nhap quay trd lai dugc phong zoom (khi phong zoom
chua dugc déng)

- Khi hét git lam bai, CBCT déng link ndp bai, kiém tra s6 lugng bai thi da ndp
trén hé thong.

- Kiém tra diy di va thong béo tdi sinh vién vé tinh trang bai d& ngp, CBCT
tuyén bd két thiic ca thi va cho phép sinh vién roi khéi phong zoom.

- Ding ghi 4m, ghi hinh ca coi thi. V.
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- X1 Iy céc trudmg hop CBCT béo 16 trong nhém Zalo ca thi.
* Sau ca thi

- CBCT hoan thién bién ban coi chém thi, tbng hop diem thi (PA/BTL/VD) vao
bang két qua thi theo quy dinh va g ho so (ban cing) cho CB td chirc thi tai
phong to chirc thi.

- Néu c¢6 bién ban xtt 1y sinh vién, CBCT giri kém file ghi hinh ca thi, ghi 13 thoi
diém sinh vién vi pham thé hién trong ghi hinh ca thi.

- Dbi vi céc mon thi theo hinh thic vAn dap, DA/BTL/TL cén b coi chim thi
tién hanh nhap diém thi tryc tiép 1én hé thong theo phong thi d& dugc phan cdng.
(Mudn nhit 14 sau 3 ngay TTKT s& m& phong thi dé CB chim thi nhap diém)

b, Déi voi Cdn b té chikc thi va gidm sdt thi
* Truwoc ca thi
_ Didm danh CBCT tai phong t6 chirc thi.

_ Trinh chiéu ban checklist céc yéu ciu dbi véi CBCT can thyc hién trong qua
trinh coi — chim thi.

- Kiém tra duong link phong thi truc tuyén va cac yéu cAu dam bao do sin sang
cua phong thi.

- Tu vén, huéng din, gidi dép cic vuéng méc tir phia CBCT.
* Trong ca thi

- Thyc hién gidm sat phong thi tryc tuyén: Ché d¢ Mic, goc quay Camera cta
CBCT va SV trong subt qua trinh thi.

- Tu vén, huéng dén, giai dp cac vudng mic tir phia CBCT.
- Ghi hinh lai phong thi khi thdy ¢6 vi pham ctia CBCT/SV lam minh chung.
- Lép bién ban ghi nh¢ dbi véi cac 18i vi pham cia CBCT.
* Sau ca thi
- aKiém tra minh ching vi pham CB‘CT gui trong hd so ca thi (tr’uc t‘iép tai phong
t& chic thi), théo ludn véi CBCT ve hinh thirc x Iy vi pham (néu can).
- Upload hd so ca thi 1én Server luu tri.
- Dién théng tin sinh vién tham gia thi va khong tham gia thi trén link google
sheets.
- T4 chiic thi trén hé théng dai hoc dién tir va upload bai thi ty luén theo phong
thi thong qua App bai thi ndi bd.
c. Doi véi sinh vién Vi
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* Trwdce ca thi

- Sinh vién (SV) thudng xuyén theo doi cap nhét lich thi trén Cbng thong tin SV
(https.//sv.dhcnhn.yn).

- Théng bao voi gido vién chu nhiém trude ca thi dé duoc ghi nhén va hudng
JAn xin thi b sung sau dbi véi cac 1y do bat kha khang khong thé tham gia thi.
- Nop két qua dé tai/béo céo trén hé théng (41 véi cac hinh thic dénh gid yéu
ciu ndp béo cao/két qua nhu BTL/Tieu luan/Dd 4n...) theo dinh dang va thoi
gian quy dinh ctia gidng vién hudng dén.
- Chuén bj di thiét b dé tham gia thi tryc tuyén va ding nhp vao phong thi truc
tuyén zoom mudn nhat 10 phut trude khi ca thi bit ddu dé kidm tra thiét b,
dudng truyén, headphone. ..
- Luyén tap thao tac quét (scan) bai thi, luu file PDF va gui file PDF bai thi 1€n
hé théng dai hoc dién tir bing dign thoai va mdy tinh dbi v6i cac mon thi lam bai
trén gidy.
- Tuan th cac hudng dan ctia CBCT trong sudt qua trinh thi.

* Trong ca thi
- SV tham gia vao phong thi zoom théng qua cong https://sv.dhenhn.vn

Xt trinh thé SV/CMTND/CCCD/hg chiéu khi CBCT yéu cau.

- Trong sudt qua trinh thi: SV phai bat camera, micro.

_ péi voi hinh the thi tw ludn, thyc hanh trén mdy, thi truc tip trén trang Dai
hoc dién tir, yéu cAu SV dat may quay goc rong, d8 CBCT nhin thay mit SV,
thao tac 1am bai, gidy 1am bai hodc man hinh lam bai cua SV.

- Chi duoc roi khoi phong zoom sau khi CBCT da kiém tra 0 file upload bai
thi, thong bao nhitng thi sinh ndp bai thanh cong va tuyén bé két thic ca thi. D6
vGi cac mon thi van dap néu sinh vién bi out khéi phong Zoom trong qua frinh
thi sinh vién thi ¢6 tiép tuc quay lai phong Zoom dé tham gia thi vAn dap néu co
thé (phong zoom chua két thuc).

- Pbi voi cac hoe phén Ngoai ngir dugc t§ chirc thi trén trén hé théng EOP, SV
¢6 thé chon “Hodan thanh” d& ndp bai hogc hét git hé théng tu d6ng ndp bai.

- Néu gip sy ¢b trong qué trinh thi cin bao ngay cho CBCT, trong trudng hop
khéng thé bao dwgc cho CBCT, sinh vién lién lac vo1 TTKT qua sd hotline
0904562125 dé& dugc huéng dan, trg giup.

* Sau ca thi

_ SV luu bai thi tw luan (ban cimg) dé ddi chiéu khi ¢6 yéu cau tir Nha truomg.

ﬁ.h
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- Céac SV thi khong thanh cong cé thé hoan thién form PHIEU CUNG CAP
THONG TIN VE LOI GAP PHAI TRONG QUA TRINH DU THI TRUC
TUYEN trén trang thi online ctia SV muédn nhit 1 gio sau khi ca thi két thuc
(thoi gian bao 161 dugc tinh theo thoi gian dugc ghi nhén trén hé thdng)

4. Hoat @ong xir Iy phach bai thi

a. Quy trinh tién hanh thao tic xir Iy phdch dbi véi mén thi ty ludn sinh vién
lam bai trén gidy

- C4n b tb chirc thi upload file bai thi vao hé théng dai hoc dién tir qua App bai
thi ni b theo phong thi vé s6 bao danh (SBD).

- Dbi voi bai thi trén méy tinh (mdn thude khoa Ly luén Chinh tri), bai thi dugc
can bd Trung tim Pam bao Chét luong diy sang vung dir lidu lam phach.

- Dén t(ii theo timg doan s6 bao danh ngau nhién theo ngay thi/ca thi/mdn thi.

- Hoan thanh danh phach ty dong bai thi duge gin 1 mi phach va duoc chuyén
qua phong chdm thi.

- Khong ton tai thao tac ddn bai vao tai va danh phach vao bai thi; khdng thuc

hién in ban huong dan ddn tGi va danh phéch; khong c6 thao tac dién théng tin
vao tui bai thi

b. Quy trinh tién hanh xiv Iy phdch dbi voi nhitng mén thi trén h¢ thong EOP
- Cén bd xir 1y phach tién hanh don tdi theo timg doan sé bao danh ngiu nhién
theo ngay thi/ca thi/mon thi trén h¢ thong dai hoc dién tir.

- Dy thong tin tiii bai thi (sb phéach, s6 bao danh) 1én hé théng EOP

- XuAt ban mém bai thi (khong cé thong tin ¢4 nhan clia sinh vién) theo tui bai

thi tr hé thong EOP va gl sang phong chim thi tap trung dé CB chém thi cham
va nhép diém theo 34 phach va sb tai twong Umg vao hé théng dai hoc dién tu..

5. Hoat dong chim thi

Cong tac chim thi cac mén tu luan duogc thuc hién theo quy trinh sau:

- Cén bd chdm thi vong 1 vao link zoom (do CB quan ly phong chim thi khéi

tao trén trang DPHDT);

- Can b{ phong cham thi dang nhép hé thong DPHPT phén cong thi bai thi cho

CB chém thi vong 1, gl dé, déap éan, phiéu chim dang file mém qua zoom cho -

CB chém thi vong 1;

_ CB cham thi vong 1 tiép nhan tui bai trén hg thong PHPT (c6 hién thi thong

bdo trong tai khoan cua GV) CB chim thi vong 1 xem bai [am cUa sinh vién,

sau d6 chim vao phiéu chdm chi tiét theo cau va nhép diém cho SV trén h¢

théng dai hoc dién ti; S
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- CB chim thi vong 1 hoan thanh viéc chdm thi va gii ho so chim thi (bao gbm
2 phidu chdm: phiéu chém chi tiét theo cau, phiéu chdm in tr hé théng, bién ban
ghi nhan bit thuomg (néu c6) vao email (phongchamthitaptrung@gmail.com)
cua phong chim thi.

- CB phong chém thi kiém tra hd so chim thi qua email va x4c nhin hoan thanh
cho CB chém thi vong 1 trén hé thong PHDT,;

- CB phong chdm thi phan cong cho CB chim thi vong 2 va quy trinh chém thi
tiép tuc nhu doi véi CB cham thi vong 1. P4i v6i quy trinh cham thi tryc tiép tai
phong chdm thi truéc day, CB chdm thi vong 2 phai chém truc tiép vao bai lam
cua sinh vién.

- Trong qua trinh chém bai thi, CB chém thi xi ly céc truong hop bat thuong
nhu sau: '

+ Cho trudmg hop bt thudng khac nhu: bai thi thiéu trang, thiéu chir, bai
thi chyp md, bai thi 13i file gido vién khong m& dugc, bai thi do up nhim mén
khéc. Vi nhitng bai bat thudng nay thi TTKT xac dinh sinh vién thugc dién thi
khéng thanh cong va sinh vién s& duoce thi bd sung.

- Péi voi cac tai bai phic khao, thuc hién theo quy trinh tao tui phic tra, xac
nhan rit bai phlc tra, giao nhin ti bai, tuy nhién CB quan ly phong cham
khong cdn ¢ thao tac rit bai thi tryc tiép tir hop hwu trik.

- Dbi vai cac mon thi thude khoa Ly luén Chinh trj (@& thi gbm phan thi tréc
nghiém va tu luan), CB chdm thi ra soét két qua chdm tu ddng céac céu héi tric
nghiém, chim phén tra 101 cac cau hoi ty ludn clia sinh vién, sau d6 CB chém thi
nhép diém vao phiéu chém va hg thong DHDT.

- Péi voi cac mén thi ngoai ngit thi trén hé théng EOP, CB chim thi ra soét két
qua chdm ty dong dé xac dinh diém dang bai thi sinh vién lam, sau d6 nhép
diém véo phiéu chdm va hé thong DHDT.

_ Cén bb chim thi phai ndp ban ctng hd so chdm thi bao gom: 1 phiéu chim chi
tiét theo cau+ 1 phiéu chdm chi tiét theo bai + bién ban théng nhit va bién ban
xir 1§ bai thi bAt thuong (néu cd) sau khi hoan thanh thi cham thi trye tuyén.
Trong trudng hop bi han ché di chuyén do dich bénh, can bd chédm thi phai gui
hd so ban ctmg ngay sau khi duge phép di chuyén trd lai.

- CB chim thi 1én ndp phiéu chim phai ky ndp vao “S4 tiép nhéan ban cimg hd
so truc tuyén”.

6. Xir I¥ vi pham (trong qua trinh tham gia thi, chim thi)

Sinh vién vi pham quy ché thi bi lap bién ban xr 1y ky luat theo cac hinh thirc

sau: ﬁf
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a. Khién trach d6i véi nhitng tredng hop
- Sinh vién khong thyc hién yéu ciu chinh géc quay hofic bat camera hodc
micro ctia CBCT 2 lan.
- Sinh vién no6i chuyén, trao déi bai hodc gay dn 40 CBCT nhéc 2 lan
b. Canh cdo ddi véi nhitng trudng hop
- Sinh vién khong thuc hién yéu cAu yéu cau chinh géc quay hodc bat camera
ho#c micro cuia CBCT 3 14an.
- Sinh vién ndi chuyen trao di bai hodic gy on do CBCT nhéc 3 lan.
¢. Pinh chi thi d6i véi nhitng trudng hep
- Khéng thyc hién yéu cau chinh géc quay hodc bat camera hogc micro cua
CBCT 4 lan.
- Sinh vién noi chuyen trao ddi bai hodic gy on ao CBCT nhic 4 1an.
d. Sinh vién nhén diém 0 trong cac tru'()'ng hgp sau day (cham thi)
- Nhimg bai thi dugc xac dinh co déanh déu bai.
- Bai thi ¢6 chif viét ctia hai ngudi trd 1én.
7. Hoat dong tong hop va lwu triv
- Bai thi, céc loai bién ban va hd so lién quan dén qud trinh té chirc thi két thuc
hoc phan thudc loai ban mém dang PDF duge tai theo phong thi/ca thi/ngay thi,
luu trit trén Server clia Trung tm Khao thi.
- Bai thi thudc khoa Ly lugn Chinh tr trén may tinh dugc Iwu trén hé théng thi
truc tuyen bHDT.
- Béi véi phuong thire thi tryc tuyén khong ¢ bai thi ban cung.
*Ghi chii: N§i dung chi tiét duge thé hién 4 phu luc kém theo
- Phy luc 1. Hudng dan sinh vién dy thi
- Phu luc 2. Huéng dén CBGV tham gia to chire thi trén dai hoc dién tir
- Phu lyc 3. Huo'ng din CBGV tham gia t6 chitc thi trén EOP
- Phy luc 4. Céc mAu bién ban diing cho qua trinh t8 chirc truc tuyén
I11. Hiéu lwc thi hanh
Hu’(mg dan 6 chitc danh gia két qua hoc tdp cia sinh vién theo phuong
thire true tuyén c6 hidu lyc thi hanh ké tir ngay ky./.

GIAM POC TT KHAO THI

=

Tran Thi Duyén
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